United States Department of the Interior

NATIONAL ARK SERVICE
, Jefferson NatioBapansion Memorial
IN REPLY REFER TO 11 NoFtourth Street
St. Louis,9douri 63102-1882

SPECIAL USEPERMIT GUIDELINES FOR EVENTS AT
THE GATEWAY ARCH

Many requests are received to use the Memorialddous reasons. When such requests are inapatepiiiey are
denied. Frequently, because of lack of space sfiustdff resources, etc., even appropriate usestoadwe denied;
however compatible, non-commercial (does not involve the lying and selling of goods or services)se of the
Gateway Arch and Memorial grounds is permitted ftome to time with a Special Use Permit. A Spetlak Permit is
issued by the Superintendent to an individual, grau organization authorizing use of National Paekvice-
administered resources. A compatible use is deéfagean activity that is not specifically prohikiitey legislation and
that is in accordance with the purpose and the tdakification of the area and National Park Seryiolicies.

As a matter of information to you regarding aftertts events at Jefferson National Expansion Meradha possibility
exists for the cancellation of all after-hours spkevents due either to: (1) severe inclementinraconditions where
the safety of our visitors/employees is a concerr{2) a national or regional crisis related todesm. Because the
Memorial has been designated as one of the “icarkgpwithin our nation that may be targeted fordgst activity, the
status of the Memorial’s operations is linked dileto the national threat level declared by thé¢@fof Homeland
Security;_or in some cases, by the Director of the Nationak B&rvice, At théRed” (highest) level,” when there is a
severe risk of terrorist attack, a full scale cleswill go into effect That would necessitate the immediate and complet
closure of the Memorial. At the “Orange” and “Yail” levels, closure of any portion of the Memorgafacilities may
be considered on a case-by-case basis or day-blgedds. The Superintendent will make that decisi@sed upon the
specific situation and local conditions as chargesir. We are providing this information to yousasourtesy in case
you wish to consider other alternatives.

Major events not open to the general public mugdidid after established operating hours. The Gagewch is open
9:00 a.m. to 6:00 p.m., the day after Labor Daguigh the Friday before Memorial Day; 8:00 a.m. @00 p.m., the
Saturday before Memorial Day through Labor Daye Gateway Arch is closed Thanksgiving, Christmak dew
Year's Day. After-hours events are not permitted at the Gatewy Arch during the summer season due to the

10 p.m. closing time Special Use Permits are not issued on certdidays, or during certain times when public
visitation is extremely high. The only exceptiartfie annual Fair Saint Louis, which is also_thly omajornon-National
Park Service activity permitted on the Gateway Agobunds.

WHO MAY APPLY
Any individual, group, society, or organization thall assume responsibility for the gathering naaoply for a Special
Use Permit.

REQUESTING A SPECIAL USEPERMIT
Requests for Special Use Permits should be mageiting to the Superintendent at the above letted&ddress at least
90 days prior to the date of the event. Pleadedecthe following information in your applicatidetter:

1. Name, address, phone number, and brief backgroflyour organization/group;
2. The purpose and description of the event, dintpwhether or not food and drink (alcohol) widl berved,;

3. Date and time guests will arrive and depgr-rour maximum) may begin no earlier than 7:00 p.m., and must
conclude at 11:00 p.m.;

4. Number of guests anticipated.



ISSUING A SPECIAL USE PERMIT

When a written request for permission to use thie@ay Arch is received, along with the required-nefundable
deposit, a decision will be made to allow or depgcsal usage based on appropriateness, availabititgliness, size of
crowd, etc. If the use is to be permitted, a Sgdddse Permit outlining conditions governing theapl usage, payment
of the balance of the fee, and insurance requir&sneill be completed and sent to the requesteredtiest is to be
denied, a letter explaining denial will be sentaquester and the deposit will be returned.

Permittee must sign and return the permit for thiehArizing Official's signature. After signing biyet Authorizing
Official, the completed permit will be forwardedpermittee along with a letter outlining how to geed with the
planning and execution of their special activity.

PARK USAGE FEES

A usage fee is charged non-refundable down payment of $200.00 is requikkto reserve a date on the park
calendar and should be enclosed with your writtenequest for a Special Use Permithe remaining balance is due
seven (7) working days prior to the date of yowsrdy Fees are not refundable unless the numhmgrasits attending
changes to the extent that a different fee is wierh If this is the case, a request in writingsthe made to the
Superintendent for consideration of the adjustedifith the new number of guests attending. Naaffjastment will be
considered after the date the balance of the fdedsi.e., seven (7) working days prior to theedstthe event, or after
the event has taken place. All details relativedor event must be finalized no later than sev@mwprking days prior
to the date of your event--no exceptions will bedmaeck must be payable to the National Park Servicena
include your Social Security Number or Tax Identification Number on your check.

GATEWAY ARCH COMPLEX

The Gateway Arch Visitor Center accommodates ugDfbguests for a sit-down dinner; 850 guests ftaad-up
reception. (NOTE: the more space used for seigp, dance floor, band, etc.), the less spadéabi@afor people. For
comfort we recommend a maximum of 350 people feit-down dinner when band and dance floor are isédteway
Arch events (4-hour maximum) may not begin before 7:00.m., and must conclude by 11:00 p.mAccess to the
Gateway Arch Visitor Center area for set up is ptath at 6:00 p.m., or shortly thereafter, as sasall visitors have
cleared the facility. (Caterer/rentals may arrigeearly as 4:30 p.m., and may begin staging itenosii back hallways;
however, nothing may be brought out into the Gateu@h Visitor Center area until 6:00 p.m., or affe

2-hour event 3-hour event 4-hour event
0 - 200 people $3,000 $3,500 $4,000
201 - 350 people $3,500 $4,200 $4,800
351 - 850 people $3,700 $4,400 $5,100

This list is not meant to be all-inclusive. Feesdreas not listed will be determined by the Supendent on a case-by-
case basis.

FACILITY USAGEREQUIREMENTS

LIABILITY INSURANCE

To limit exposure to liability, the permittee agsee save, hold harmless, defend and indemnifytiieed States of
America. A Certificate of General Liability Insurance in the amount of $1 million is required. The insurer mug
include the NATIONAL PARK SERVICE AS AN ADDITIONAL INSURED for the period of the permit (this

must be specified in writing on the Certificate ofinsurance form). Proof of insurance is required 45 days priaihe
date of the event. The National Park Service vesethe right to require the posting of securithiei in the form of cash
or bond to insure performance in accordance wightéhms of the permit to cover such costs as ratsor,

rehabilitation, and cleanup of the area used, diner @osts resulting from the special park use.




CATERING/RENTALS

As there is no exclusive catering/rental servicdhatMemorial, permittee is responsible for hirangaterer for their
event if food and beverage are servédisolutely, no cooking is allowedElectric warming ovens or sternos are
permitted All items needed for the serving of drinks and fawed to be provided by the permittee. We urgetgou
avoid using any items which when thrown away wiltldo our nation's environmental problems, andgiisosuggest
you consider using recyclable products. NatiormakService equipment and supplies are not availfaslpermittee's
use unless specified within the permit.

CLEANING

To insure that the facility is ready for early mioigppark visitors, the permittee must arrange foaeceptable
professional cleaning company to clean all aread.us meeting is required among the Chief of Facilities
Management (314-655-1600), the permittee or theiepresentative, the caterer, and the cleaning compgn
representative to discuss event logistics, caterirand clean-up requirements. This meeting mudie attended by
all parties and must be scheduled at least one mdnprior to the date of your event All event details must be
finalized before this meeting, i.e., trams, theststores, etc.

VENUE OPTIONS WITHIN THE GATEWAY ARCH

MUSEUM OF WESTWARD EXPANSION

After-hours use of the Jefferson National Expandiamorial (Gateway Arch) is offered as an extensibthe park's
visitor services and education program. As sushMuseum of Westward Expansion will be openedtar guests for
the first 2 hours of your event and is includedhia usage fee. The National Park Service will oqaeh staff the
museum from 7 p.m. to 9 p.m., or 7:30 p.m. to 9130., whichever is most convenient for your acjivit

JOURNEY TO THE TOP (TRAM RIDE)

The tram ride to the top of the Gateway Arch israperl by Metro during after-hours evenfhe fee to use the tram to
the top of the Gateway Arch is $700 for one tram fiothe first hour and $1000 for both trams the firsthour. Each
additional tram per hour is $30Q To arrange for tram usage during your eventptrenittee must contact the

Office Manager at 314-982-1400 ext. 1721.

THEATERS
Tucker Theater--280-seat theater featuring the movi®onument to the Dream," a documentary on the construction
of the Gateway Archlhe fee to use the Tucker Theater for showing the avie is $400 per screening.

Odyssey Theater-235-seat theater featuring special films in the M/@dyssey Ultra 70 Giant Screen Projection
System (these large format films, shown on screemsral stories tall, give audiences a true sehgarticipation in an
event, engulfing them in the actionhe fee to use the Odyssey Theater for showing theovie is $900 per

screening.

Both theaters may be used at a total cost of $1,108ne screening in each theater).

To arrange for either of the movies to be showiinduyour event, the permittee must contact the Pariknits Office at
314-655-1613

AUDIO/VISUAL

Microphones are available in both theaters anteaentrance to the museum at the Gateway ArcimiRee may use
these free of charge forief announcements only. Any additional audio-viswedds must be provided by the permittee.
If either theater is used for a presentation omig\ie will not be shown), a microphone and podiwan be made
available. The cost to use either theater without movie(s) 8300




STORES

Extend your event experience with these themed xetaues. Having one or both of these unique mussiores open
provides educational experiences during the eveshiadso allows your attendees to take home edurzdtand
commemorative items that will bring back memoriégaur event.

The Museum Store Under the Gateway Arch

This 2,400 square foot museum store offers a cquaeany theme where your group can learn about tbands that were
developed and realized ‘on this spot’. The Mus@&iare offers an exclusive selection of Gateway Araltectible gifts,
Westward Expansion gifts, publications, jewelryd @pparel for all ages.

The Museum Store Under the Gateway Arch is availé $100 per hour with a 2-hour minimum.

The Levee Mercantile Store

Get a taste of the past in this 1870's style rreatfgeneral store, which offers a unique and adtive experience for
your group. Levee Mercantile is 1,100 square fedtfaatures historically-inspired gifts and foodgucts with staff
outfitted in period clothing.

Levee Mercantile is available for $100 per hourhvét2-hour minimum.
Have your group experience both stores for $17%par with a 2-hour minimum.

Photogenic Experience

In conjunction with having one of the Gateway Astbres open for your event, you have the optidmawfng
photographs taken of guests by Photogenic, Iraff, sif you would like to pre-purchase photos jour guests, you may
do so for $10.00 each. Each 6x8 photo comes wittnanemorative Gateway Arch photo folder.

If you would like to have the photo experience llae for your guests but do not wish to pre-pusehtéhe photos, you
may do so for a $175.00 set-up fee and photo paskadl be sold on-site for $20.00 each.

To arrange for either of the stores or the Photimgérperience to be open for your event, pleas¢ambthe Marketing
Assistant for Jefferson National Parks AssociatibA14-678-1513. Stores need to be open for avmimi of 2 hours
and advance payment is required to secure thesstmréhe event. Latest start time for the stigse&00 p.m.

Proceeds from sales in the stores and the Photogeperience support the education and interpoetgtiograms of the
National Park Service at the Gateway Arch.

GATEWAY ARCH RIVERBOATS

As an additional extension of the park's visitawases and education program, you may charter &isBgppi River
cruise on the riverboats, Becky Thatcher or Tomy®aythrough Gateway Arch Riverboats. The rivetb@ae located
just across the street from the bottom of the Gayefwrch's Grand Staircase and are available folipuoluises, charter
cruises, and private dinner parties. The riverboady be used in conjunction with an after-houenéat the Gateway
Arch or as a separate venuEhe permittee must contact the Sales and Marketin@oordinator at 314-923-3048 or
877-982-1410 for further information or to schedulea cruise and pay the required fee. Fees are based a variety
of different cruise packages.

Additional information can be found at http://www.gatewayarch.com/Arch/info/act.riverboat.group.aspx.

ADDITIONAL CONSIDERATIONS & LIMITATIONS

Use of the Gateway Arch or Memorial grounds requilee scheduling of the park's maintenance, inték@r, and law
enforcement staffs to provide appropriate caredeources and visitors; therefore, park staff rhesavailable to work
an event before the event is permitted.
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The park is closed to the consumption of alcohadigceragesinlessspecifically authorized by Special Use Pern@sh
bars and the selling of drink tickets on the premiss are prohibited. In order to clear the facility at the agreed-upon
time as noted on the permit, serving of all refreaghts must be discontinued at least 15-minutes fwithat time.

No cash transactions of any kind are permitted dumg your event. Admission fees for, or any other nmies
associated with your event, may not be collected dhe premises.

Smoking is prohibited inside the Gateway Arch.
No candles of any type are allowed, e.g., decaatigtive, or covered.

Unauthorized vehicles are prohibited in the par&luding open-air trams used to drop guests netavidg Arch Visitor
Center entrances.

If buses are used for events at the Gateway Anely, nay drop off your guests at the bus drop-ofélan Memorial
Drive near the Old Cathedral parking lot; guesty alao be picked up at this location. Private gkhparking is
available in the Gateway Arch Parking Garage latatethe north end of the park on Washington Averess Memorial
Drive. The garage is operated by Metro with ségymiovided by park rangers. Parking arrangemfamtgour event can
be made by contacting the Metro Parking Garage lemat 314-982-1450.

National Park Service Law Enforcement Rangerslvéglhvailable to handle any incidents related tafter-hours event
at the Historic Old Courthouse or Gateway Arch; beer, rangers will not be solely dedicated to himgdsecurity for
permitted activities. If additional security issasONLY two types are authorized: (1) St. Louis City PelDfficers
working on a secondary detail, uniformed and armaed; (2) any licensed private security companiceff uniformed
and_un-armedNotify the park's Chief Ranger at 314-655-1800y if additional security will be used.

No formal group picnicking is permitted on the Gedg Arch grounds.

Outdoor release of helium-filled balloons withiretNational Park System is prohibited. These balidaevitably fall
back to earth where they create hazardous condifmrmarine wildlife and also create additionteli problems.

Rallies and band concerts are best staged onvwidrant Overlook Stage, located between the légseoGateway Arch
on the east side of Leonor K. Sullivan Boulevavdhen the stage is used, the Gateway Arch Grancc&sa may be
used for seating provided the appropriate authtivizdnas been issued from the National Park Serviaereserve the
Overlook Stage, please contact the St. Louis Qityes Department at 314-647-3111.

These guidelines and fees are subject to chanpeuwtinotice. For additional information, pleasatest the Park
Permits Office at 314-655-1613.
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